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STANDARD OPERATING PROCEDURE

STAFF ASSISTANCE VISITS (SAV)

Purpose:  To establish procedures for conducting Staff Assistance Visits (SAV) so that there is increased accountability in areas of high vulnerability.

Applicability: This guidance applies to all Kaiserslautern District employees with responsibility for or who participate in any aspect of school assistance visits involving the Student Activity Fund, the Extra Duty Compensation Program, Government Purchase Card (GPC), and Registration and Tuition and timekeeping records.

Procedures:
1. The tentative SAV schedule will be distributed annually NLT 1 October. Principals will have ten days to review the schedule and request a change of date(s) for the visit to their school. 

2. Visits will generally begin in October and continue through March of each year. 

3. Principals will:

· provide adequate workspace and equipment for SAV team members;

· be available for an in brief and an out brief with team members;

· ensure that appropriate staff are available at the time of the review; and,

· respond in writing within 30 days of receiving the written trip report if it contains recommendations for improvement made by the SAV team. 

4. The SAV team will: 

· provide written notice to the principal of the visit date;

· provide the principal with an agenda for the visit;

· provide the principal with an inbrief and an outbrief;

· provide feedback to staff members with responsibilities for areas audited; and,

· prepare a written trip report containing a summary of the visit.

5. Based upon the review of records, schools will receive one of three possible ratings:

a. Category I:  In Compliance (C)

(1) These schools are discrepancy free in all areas reviewed.  Personnel responsible for each area have attended the district provided training.  The year that this rating is assigned is the “baseline” year.  During the year subsequent to the year in which this rating was assigned, the school will not receive an on-site review.  However, if new personnel are hired and tasked with responsibility for any of the areas audited, an on-site review will be conducted for that area or areas only during the year in which the new personnel are hired and trained.  Furthermore, if a data review indicates possible discrepancies, an on-site review may be performed in the subsequent year regardless of the prior year’s rating. 

(2) In year three, a 100% review of tuition collection procedures and a 30% review of records in other areas will be performed. If this review reveals no discrepancies, a “Category I” rating will be assigned, and this rating becomes the new “baseline.” However, should discrepancies be noted in any area, the rating will change and will become the new “baseline.”

b.
Category II:  In Partial Compliance (PC)

(1)
These schools had a major discrepancy in one of the areas reviewed, and personnel responsible for each of the areas reviewed have attended district-level training.  The school must respond in writing to the report findings within 30 days of receipt, describing the actions taken to correct the deficiency.  A follow-up on-site review of the area of discrepancy will be conducted in the subsequent year. If the same discrepancy is identified in this follow-up visit, the rating automatically becomes “Category III, Not in Compliance,” and a 100% review of all areas will be conducted in the subsequent year. 

(2)
If new personnel are hired and tasked with responsibility for any of the areas audited an on-site review will be conducted for that area in addition to the area in which any discrepancy was noted.  In year three, the on-site review will consist of a 100% review of tuition collection procedures and a 30% review of records in remaining areas.

c.  Category III:  Not in Compliance (NC)

(1)
These schools had two or more major discrepancies in the areas reviewed, and personnel responsible for each of the areas reviewed may or may not have attended district training.  The school must respond in writing to the report findings within 30 days of receipt, describing the action taken to correct the discrepancies.  This rating becomes the “baseline” and during the subsequent year, a 100% records review will be made.

(2)
Results of all SAVs will be provided to the District Superintendent’s Office (DSO) for review and appropriate action.

Controls:

1. DSO Review of SAV Reports

2.  Principal Response to Trip Reports

3. Compliance with Related District SOPs 

// original signed //  

DR. DELL MCMULLEN

Superintendent

Attachments

SAV Checklists 

ENROLLMENT & TUITION
Staff Assistance Visit Checklist

(Revised Sep 2007)


Date: ____________

	District:_____________________________________
	
	
	

	School: _____________________________________
	
	
	

	School Principal: _________________________________________
	
	
	

	School Registrar: _________________________________
	
	
	

	District Reviewer (s): ______________________________
	
	
	

	
	
	
	

	                           = Major Observation
	
	
	

	
	
	
	

	The following questions derive from procedures contained in Volume I Student Eligibility handbook and Volume II Student Enrollment handbook published by the Eligibility and Enrollment POC DoDDS-Europe.
	
	
	

	
	
	
	

	SECTION I.  Management
	YES
	NO 
	N/A

	
	
	
	

	1.
Are the following Handbooks and regulations on hand?
	
	
	

	
a.        Volume I Student Eligibility Handbook and Volume II Student Enrollment Handbook including change _______ for current school year.
	____
	____
	____

	
b.        DoDEA Reg. 1342.13, Eligibility Requirements for Education of Elementary and Secondary Dependents in Overseas Areas, dated September 20, 2006.
	____
	____
	____ 

	
c.        DoDEA Reg 1030.1, Space Available Eligibility Requirements for Education of Minor Dependents in Overseas Areas, dated April 4, 2005 to include update 1 for SY07/08.
	____
	____
	____ 

	
d.        Is the most recent Tuition Procedure Letter reflecting DoDDS-E Accounting Officer available to provide to tuition paying sponsors at the time of registration?
	____
	____
	____ 

	2. Have the following personnel performed on-line training on Blackboard for the current school year?

a. Registrar (Dated completed _____________________)

b. Cashier (Date completed ______________________)

c. Back up’s Registrar or Cashier – if applicable (circle which one or both) (Date completed _____________________)
	____

____

____
	____

____

____
	____

____

____

	3.
 Was Eligibility and Enrollment Training provided during the SAV?  Approximate time and attendee(s)? __________________
	____
	____
	____ 

	4.
Has the principal, appointed in writing the persons authorized to register students and collect tuition payments on file at the school and District?
	____
	____
	____

	5.
Is the current tuition-rate schedule available by grade and category (Federally or Non-federally connected)? 
	____
	____
	____

	6.
Is a safe or locking file cabinet available to be used to safeguard checks? 
	____
	____
	____

	
	
	
	

	SECTION II.  Enrollment
	YES
	NO 
	N/A

	
	
	
	

	1.       Are the following documents complete and on-file for each student enrolled in the current SY:
	
	
	

	a. Is there a DoDEA Form 600, Student Registration Form, signed and dated by the sponsor, spouse or guardian?

b. Does the DSE 910-R Registration questionnaire reflect the Registrars initials and received eligibility documents circled on the form?

c. Is there a copy of the sponsor's orders, extensions, 

Enlisted/Record briefs, DSE803 on file for DoD Military dependents enrolled to support current eligibility?  

d. Is there a copy of the sponsor's orders, extensions, 

DSE802 on file for DoD appropriated or non-appropriated funds employees to support current eligibility?

e. When dependents are not listed on orders or sponsor is locally hired is evidence on file to reflect that the students are dependents of the sponsor (DSE803 for military, or birth/marriage certificates, student ID cards or approved command sponsorship from the sponsors personnel office or emails from DoDEA or DoDDS-E)?

f. Are contract extracts on file, Technical Expert 

Accreditation memorandums (TESA), DD1172-2 Common Access Card or copy of sponsor/spouse ID card to validate the eligibility of dependents enrolled in category 1H (Federally Connected), where appropriate?

g. Are all enrollments under In Loco Parentis determinations supported by documentation and email message from the Eligibility POC, Chief of Staff Office, DoDDS-Europe showing approval on file?

h. Are Reservist activation orders on file reflecting 180 days or more along with birth/marriage certificates on file to confirm enrollments?
	____ 

____

____

____

____

____

____

____

____
	____ 

____

____

____

____

____

____

____

____
	____ 

____ 

____

____

____

____

____

____ 

____

	 SECTION II.  Enrollment (Continue)
	YES
	NO 
	N/A

	
	
	
	

	2. Is proper documentation available at the schools noted in “a” and “b” below, to verify Special Cases (Category 3G)?
	____
	____
	____

	           a.        AFNORTH, Brussels, Garmisch, Naples and SHAPE Schools who have sponsors identified as Partnership for Peace (PfP) must have a letter from the Military Liaison Officer to the US Mission to NATO identifying the sponsor name and the PFP country represented.

b. Ankara ES/HS who has sponsors identified as Newly 

Independent States of the Former Soviet Union (NIS) must have confirmation from the Pentagon via the DoDEA POC (Office of Policy/Legislation) identifying the sponsor name and the NIS country represented

c.       A copy of the “Current” Class Tuition Waiver directed and 

signed by the Assistant Secretary of Defense for Force Management Policy for children of foreign personnel assigned to PfP and NIS duties in the locations mentioned in a and b above.
	____

____

____
	____

____

____
	____

____

____

	3. Is the applicable space-available attachment initialed by

the sponsor/spouse and signed by the Principal on file?
	____
	____
	____

	
	
	
	

	SECTION III. Sponsor (Self) Payments
	
	
	

	
	
	
	

	1.
Are self-paying sponsors advised of tuition due for the first semester/quarter at time of registration? (2nd Semester - See question 5 & 6 below)
	____
	____
	____

	2.
When payments are made, are the following procedures being followed:
	
	
	

	a. Is a pre-numbered receipt issued to the sponsor 

/spouse acknowledging receipt of payment?


b.        Is a copy of the pre-numbered receipt maintained in the school files?

c. Are all U.S. dollar instruments made out to "Treasurer of 

the United States - DSSN 5570"?  

d. Are cash collection vouchers (CCV) DD Form 1131 

prepared for all receipts, mailed by certified mail to the Defense Finance and Accounting Service Europe Location within one workday of receipt

e.        Is a copy of the CCV sent by email, regular mail or faxed to the DoDDS-Europe RMO, Tuition POC or provided to your schools registrar to be sent with the regular tuition documents within 72 hours of receipt?
	____

____

____

____
	____

____

____

____
	____

____

____

____

	SECTION III. Sponsor (Self) Payments (Continued)
	YES
	NO
	N/A

	
	
	
	

	3.        Is the tuition payment procedure letter provided to each tuition-paying sponsor?
	____
	____
	____

	4.       Are second semester/quarter letters being sent out several weeks prior to the beginning of the second semester/quarter to all self-paying sponsors stating the tuition amount due for the second semester/quarter and establishing the due date?
	____
	____
	____

	5.
If second semester/quarter payments are not made before the first day of the second semester/quarter, are dependents not allowed to attend classes?
	____
	____
	____

	6.
Are enrollment personnel using the tuition rate table to determine the amount due for late enrollments?  (Verify by reviewing late enrollment for tuition self paying students)

Number of late enrollments  _______ Number Verified_______
	____
	____
	____

	7.
Does tuition clerk or principal immediately notify the DoDDS-Europe, RMO Tuition POC and the sponsor when a check is returned for insufficient funds?
	____
	____
	____

	8.
On a returned check, does the school give the sponsor two (2) school days to replace the insufficient check with a certified check or money order or provide a letter from the financial institution of bank error?
	____
	____
	____

	9. Once a returned check is received, does the cashier only 

accept a certified check or money order for that day forward from this sponsor (unless determined that the check was returned due to bank error)?
	____
	____
	____

	
	
	
	

	SECTION IV.  Organization Payments (Centrally Billed)
	YES
	NO 
	N/A

	
	
	
	

	1. Is the DSE 804 authorization of central billing letter used as one of the methods of payment for category 1G, 1H and category 2 contain the following information to be acceptable for use:
	
	
	

	a. Statement of responsibility for payment of tuition due?
	____
	____
	____ 

	b. School year for which billing is authorized?
	____
	____
	____ 

	c. Name of sponsor(s)?
	____
	____
	____ 

	d. Name of dependent(s)?
	____
	____
	____ 

	e. Billing address and point of contact with telephone number?
	____
	____
	____


	SECTION V.  Withdrawals/Refunds & Transfers
	YES
	NO 
	N/A

	
	
	
	

	1. Is the DSE 806-R (Notifications of withdrawals of tuition paying students) being forwarded to the Tuition POC, DoDDS-Europe RMO NLT 72 hours after the student or sponsor status has changed?
	____
	____
	____

	2. For those tuition-paying students who transfer to another DoDDS school, does the DSE806-R form, remarks section reflect the next DoDDS information if known?
	____
	____
	____

	3. f the status change for a tuition-paying sponsor does the school complete DSE Form 806-R and forward to the Tuition POC, DoDDS-Europe, RMO within 72 hours of the school's notification by the sponsor?
	
	
	

	
	
	
	

	SECTION VI.  Tuition documentation processing
	YES
	NO
	N/A

	
	
	
	

	1.
Are Copies of DoDEA Forms 600’s (front and back) for all 

category 1G, 1H, 2 and 4 students; completed DSE Form 805-R (List of Tuition-Paying Students) and Cash Collection Vouchers (CCV) (DD Form 1131) or Central billing letter submitted to DoDDS-Europe, Resource Management Office (RMO), Attn:  Tuition Collection no later than 72 hours after the student starts school?
	____
	____
	____

	2.     After spring registration are authorization of central billing 

letters and partially completed front and back of the DoDEA 600 sent to the tuition collection office, RMO, DoDDS-E NLT within 72 hours?
	____
	____
	____

	 3.
If authorization for Central Billing Letters (CBL) authorizing DoDDS-Europe to bill the agency or tuition payments for self-payers not received, are students allowed to attend classes?  (Exceptions are made for category 1G (FMS & MAP) students).
	____
	____
	____

	 4.
Have the school received any tuition reports from the Tuition Collection Office, RMO, DoDDS-E reflecting tuition paying student accounts for the current school year (if applicable)?
	____
	____
	____


	Kaiserslautern District Superintendent’s Office 

Government Purchase Card (GPC)

Checklist

	Section I. General
	YES
	NO

	1. The following documents are on file for the Approving Official.
	
	

	· Letter of Appointment
	
	

	· Statement of Understanding of Pecuniary Liability GPC Form 8051
	
	

	· Section 508 Micro-Purchase Training certificate (DAU)
	
	

	· Annual GPC AO training
	
	

	2. Copies of the following documents are on file for the Card Holder(s
	
	

	· Appointment Letter: (Note: The letter will indicate the authorized single purchase limit normally between $2500 and $25000).
	
	

	· DOD Government Purchase Card Tutorial Certificate (DAU)
	
	

	· Statement of Understanding of Pecuniary Liability GPC Form 8051
	
	

	· Section 508 Micro-Purchase Training certificate
	
	

	· Evidence of completion of DoDDS-E refresher training 
	
	

	3. The primary Cardholder knows his/her single purchase and monthly spending limits.
	
	

	· Single Purchase Limit Amount:
	
	

	· Monthly Spending Limit Amount:
	
	

	4. Cardholder(s) maintain the GPC card in a secure place with limited access.
	
	

	Section II. Acquisition Procedures

	5. GPC purchase records are maintained in purchase request numerical order sequence.
	
	

	6. The purchase records contain all applicable documents as shown below.

	· A completed request form, DoDEA GPC 8052 
	
	

	· A completed vendor/internet ordering form
	
	

	· Fax or internet confirmation sheet for orders
	
	

	· Shipping/invoice/receipts
	
	

	· End user signed shopping list for BX or DECA 
	
	

	· A written request from end user (i.e., email, notes)
	
	

	7. The Government Purchase Card Users Manual is readily available for review.
	
	

	8. Purchases over  $2,500 have a, DoDEA GPC Form 8052 with 3 vendors listed and the lowest vendor price was selected. If not, the necessary approval was received from the Contracting Officer and a copy faxed to DoDDS-E.
	
	

	9. Each purchase request has the Approving Official’s signature.
	
	

	10. The item(s) purchased are in compliance with the GPC program requirements. (i.e., no unauthorized purchases)
	
	

	11. Accountable property purchase requests are so annotated and have all the necessary approval documents.
	
	

	12. Accountable Property Officer, DoDDS-E, has been provided with copies of the shipping documents.
	
	

	13. A copy of the original sale/charge receipt slip is on file for each purchase.
	
	


	Kaiserslautern District Superintendent’s Office 

Government Purchase Card (GPC) (Continued)

	Section II. Acquisition Procedures 
	YES
	NO

	14. A copy of the original sale/charge receipt slip is on file for each purchase.
	
	

	15. No purchases were made from the same vendor within a few hours or days. (Possible split purchase)
	
	

	16. The school processes requests for purchases from the U.S. that require special freight and/or handling (i.e., hazardous materials, compressed gas, etc.) using authorized procedures.
	
	

	Section III.  Reconciliation Procedures

	17. Purchase records are attached to the Statement of Account after reconciliation.
	
	

	18. The Statements of Account are date-stamped upon receipt.
	
	

	19. The Cardholder reconciles and signs the Statement of Account, attaching the supporting documents for the Approving Official’s review.
	
	

	20. The Approving Official’s signature appears on the bottom of each Statement of Account.

(A signature indicates that they have reviewed the statement for accuracy and validity)
	
	

	21. The Approving Official/Cardholder faxes the Statement of Account to the district budget office within one working day of approval.
	
	

	22. When a CSQI has been prepared, the U.S. bank dispute resolution document and a copy of the CSQI document is attached to the purchase request.
	
	

	23. GPC rebates are recorded in the program log and handled in accordance with Federal and   DoDEA policy.  (Current year money added back into available funds.)
	
	

	24. The Approving Official reviews the program log.
	
	

	25. The program log contains the minimum data as called for by DoDEA guidance.
	
	

	Section IV. Supply

	26. The Obligation Target Documents (OTDs) and Expense Authorization Documents (EADs) received from the DSO are tracked.
	
	

	27. Funding (OTD and EAD) files are current.
	
	

	28. The utilization rate is within the recommended range of the fiscal year.
	
	

	29. The SSA has attended the annual district training.
	
	


	Kaiserslautern District Superintendent’s Office

 Extra Duty Compensation (EDC)

Checklist

	
	YES
	NO

	1. The Obligation Target Document letter (OTD) authorizing the annual EDC funds is on file.
	
	

	2. A current program log is available, reflecting assignments and fund allocation.
	
	

	3. A copy of all of the EDC assignments, hourly bands, and dollar amounts are publicly posted.
	
	

	4. A Memorandum of Understanding (MOU) is signed and dated by the sponsor and an  administrator for each assignment filled.
	
	

	5. The dollar amount and hours from the MOU match with the posted copy.
	
	

	6. GS or shared assignments have the appropriate comments placed in the MOU.
	
	

	7. Any administrator (principal or assistant principal) performing an extra duty assignment is shown as “volunteers”.
	
	

	8. Work toward the hourly band occurs after the sponsor and an administrator have signed and  dated the MOU.
	
	

	9. The district wide time sheets are used showing hours worked; total time for each day, activity being performed and no duty time is reflected.
	
	

	10. Time sheets submitted by sponsors of multiple assignments are reviewed to ensure there is no duplicate time claimed. (i.e., same date/time)
	
	

	11. Time sheets are submitted in a timely manner, once each month.
	
	

	12. Certification of payment is completed and submitted upon completion of the assignment.
	
	


	Kaiserslautern District Superintendent’s Office

STUDENT ACTIVITY FUND

Checklist

	SECTION I: General
	YES
	NO

	1. A copy of DoDEA Reg 7240.1, DoDDS Administration of Student Activity Funds, dated October 28, 1999 is available.
	
	

	2. A copy of the current approved Student Activity Fund (SAF) charter (Constitution and By-Laws)  is accessible. 
	
	

	3. The SAF Council Members, fund custodian, and bookkeeper are appointed in writing.
	
	

	4. Faculty sponsors and SAF council members are aware of activities that are financed by appropriated funds and not by the student activity fund. (Reference: DoDEA 

Reg. 7100.3, Appendix A)
	
	

	5. The terms “encumbered” and “unencumbered” are understood. (“Encumbered” funds are those   that must be used for the specific purpose for which they were collected or donated.)
	
	

	6. Faculty sponsor and SAF council members are aware that collection of registration fees and/or solicitation of donations from students and/or parents are prohibited.
	
	

	7. The monthly financial SAF statements are displayed publicly.
	
	

	8. A monthly balance sheet is prepared to include all assets, liabilities and equity.
	
	

	9. A qualified, disinterested person audits the SAF annually. The results of the audit are forwarded to the DSO by the suspense date.
	
	

	10. The SAF council formally responded to audit deficiencies from the past school year. (Forwarded responses via the principal to the DSO)
	
	

	11. When changes of the principal or the bookkeeper occur during the school year, an audit of the   fund is conducted immediately.
	
	

	12. SAF records are easily accessible and kept for at least four years.
	
	

	13. The fund council meets at least quarterly, and minutes of the meeting are prepared and on file.
	
	

	Section II: Receipt and Deposit of Funds

	14. Internal controls and separation of duties ensure that the bookkeeper does not collect cash.
	
	

	15. All cash receipts, including checks, are deposited daily when possible.
	
	

	16. Cash kept overnight is in a school safe or locked cabinet.
	
	

	17. Pre-numbered receipts are completed for all cash collections. The signed original is provided to   the person turning in the funds, and a copy is maintained in the SAF records.
	
	

	18. All checks received are made payable to the SAF, and checks are endorsed “For Deposit Only.”
	
	

	19. Duplicate bank deposit slips are attached to the voucher for each deposit.
	
	

	20. Receipts are recorded in the receipt journal daily or not less than three days from date of receipt.
	
	

	Section III: Disbursement/Fund Withdrawals

	21. Disbursement vouchers are prepared and numbered sequentially, beginning with No. 1 each school year.
	
	

	22. The fund custodian and bookkeeper ensure that total of disbursement vouchers do not exceed available funds.
	
	

	23. The fund custodian signs disbursement vouchers.
	
	

	24. All disbursements are supported by an invoice or receipt.
	
	

	25. The SAF Council designates, in writing, those individuals authorized to sign checks and withdraw funds.
	
	

	26. The separation of duties ensures that the bookkeeper is not authorized to sign checks.
	
	


	Kaiserslautern District Superintendent’s Office 

STUDENT ACTIVITY FUND

(Continued)

	Section III: Disbursement/Fund Withdrawals
	YES
	NO

	27. Two individuals sign all checks and one of the individuals is the fund custodian or designee.
	
	

	28. The bank statement is reconciled to the checkbook (cash register) each month (preferably at month end).
	
	

	29. The checkbook and bank statement are reconciled to the month-end account balances. (Either the Income Statement or the Balance Sheet)
	
	

	Section IV: Annual Reports

	30. The bookkeeper prepares the required end of SY 12-month Income Statement or Statement of Income and Expenses.
	
	

	31. The fund custodian and the fund council review and approve the end of SY 12-month income statement and forward it to the DSO via the principal.
	
	

	32. A copy of the balance sheet for the last month of the school year is forwarded via the principal to the DSO.
	
	

	33. The fund custodian prepares a memorandum to the DSO, requesting authorization to carry forward all accounts having a balance of  $1,000 or more at the end-of-school-year.
	
	

	34. The bookkeeper prepares the end-of-school-year bank reconciliation and the fund custodian forwards a copy to the DSO through the principal.
	
	

	35. A copy of the required annual audit report and written corrective action, if auditor comments or recommendations were made, is forwarded to the DSO.
	
	

	Section V: SAF Reviewer Items:

	36. At a minimum, the SAV reviewer will request to see the following documents:
	
	

	· DoDEA Regulation 7240.1, dated October 28, 1999
	
	

	· SAF Constitution and By-Laws
	
	

	· Appointment letters for the fund council, fund custodian, and bookkeeper
	
	

	· The last month’s income statement and balance sheet
	
	

	· Last annual audit and response, if auditor made comments
	
	

	· The last fund council meeting minutes
	
	

	· Prior year’s 12-month income statement
	
	

	· Prior year’s written request for carry over and the DSO approval, if applicable.
	
	

	· Prior year’s request to establish/disestablish activities, if applicable.
	
	

	37. The SAF reviewer may also:
	
	

	· Make a random selection of several cash receipts and several cash disbursement vouchers for review and trace those transactions through the appropriate journals, general ledger, subsidiary account ledger to the income statement and balance sheet.
	
	

	· Determine if the transactions are reflected in the balance sheet activity balance (if one has been prepared for the period selected).
	
	

	· Determine if vouchers are supported by detailed collection and disbursement documentation,   as appropriate.
	
	


	Kaiserslautern District Superintendent’s Office 

STUDENT ACTIVITY FUND

(Continued)

	Section V: SAF Reviewer Items:
	YES
	NO

	37. (Continued) The SAF reviewer may also:

	· After obtaining a past monthly bank statement, determine if the bookkeeper reconciled the bank statement to the checkbook (or cash journal).
	
	

	· For the same reconciliation period above, determine if the bookkeeper reconciled the checkbook balance to the SAF activities account balance total(s) (income statement or balance sheet).
	
	

	· Determine if bank reconciliation was made available to SAF members and posted for  public view, along with a copy of the monthly income statement.
	
	

	38. Review how foreign currency transactions are handled:

	· Determine if two separate bank accounts and sets of accounting records are maintained.
	
	

	· Determine if all foreign currency transactions are converted to dollars.
	
	

	· Determine if foreign currency deposited as dollars is recorded as dollars in the accounting records.
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