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STANDARD OPERATING PROCEDURE

EXCEPTION TO THE FEEDER PLAN

Purpose:  To establish procedures and controls for the Exception to the Feeder Plan for the Kaiserslautern District schools and to ensure that appropriate services and space are available in district schools.

Procedures:
1. Parents requesting an exception to the feeder plan will submit a Request for Exception to the Feeder Plan to the Assistant Superintendent, Kaiserslautern District.  These forms are available from all schools and on the Kaiserslautern District home page (on the PCS information button) and may be submitted beginning 3 February annually for the subsequent school year.  Exceptions to students attending the school zoned for where they live will be made only for bona fide, exceptional, and extraordinary circumstances:

· Educational services;

· Special needs of students (medical);

· High School seniors; and,

· “Grandfathering” of siblings for unusual and exceptional circumstances.

2. Signatures of the losing and receiving principals must be secured prior to submission of the written request to the district Assistant Superintendent.

3. The Assistant Superintendent will determine final approval/disapproval of the request.

4. Written notification of approval/disapproval of the request will be provided to the requestor within five working days of receiving the request.  If an exception to the feeder plan is granted, it continues for the duration of the sponsor’s current assignment unless otherwise specified.

5. No school bus transportation will be provided for students attending school who live outside the catchment area. 

6. Disapproved requests may be appealed to the district Superintendent, who will make the final decision within five working days of receiving the appeal.

Controls:
1. SMS Report of Exceptions to Feeder

2. School Enrollment Reports

3. Review of Staff Assistance Visit Review of Enrollment/Eligibility Records

// original signed //

DR. DELL MCMULLEN
Superintendent

Attachment

Request for Exception to Feeder Plan
REQUEST FOR EXCEPTION TO FEEDER PLAN

Kaiserslautern District



__________________


Date

1. Student Name:


Present Grade Level:



School Zone Assigned:  


School Exception Requested:  


School Presently Attending:  


Housing Location, Residence/Local Address:  


2. Sponsor Name:  

Official DEROS:  


Unit:  


Unit Location:  


APO Mailing Address:  


Duty Phone:  


Home Phone:  


E-mail Address: 


3. Please provide information to be considered in reviewing this request for an exception to the feeder plan.  Be as precise and as clear as possible.  (You may use the reverse side of this document.)

4. Principals’ Review: (The principal’s signature does not indicate approval)
a. Assigned School Principal:



_______________________________________



________________________


Signature
Date

b. Exception School Principal:

_______________________________________



________________________


Signature
Date

	5.Assistant Superintendent:
Approved _____
Disapproved _____

Signature ______________________________________    Date ______________________




